BSM™ Online Library
Software Tips

PowerPoint
Volume 4, Number 2

CREATING EXCITING TEXT BOXES USING SHAPES

If you are looking to place text over an autoshape, instead of layering a text box over that shape, use the
shape itself! Follow these simple steps to create exciting text boxes in PowerPoint 2007.

@ Above the ribbon, choose the
“INSERT” tab.

On the ribbon, choose the “Shapes”
option.

From the drop down menu, choose
your shape. Left click to insert shape

chosen, into the slide.
@ Draw your shape.

Once your shape is drawn, with the
shape selected, begin typing. Your
text will show up in the shape.

To modify the design of the text box,
click on the “Drawing Tools” tab above
the ribbon.

@ Here, you can madify the fill, lines, and
add other design modifications.

? 1 A [T —— —ox
. Insert egn imstiont  ShideShow  Redew  View  Developer  Acobat w
e | 1/
=

QUlE ARG 89
Proqes, Action || Tos . Howd Wordant &nl’" “whn mnol Ongeet Mevie Sound
- o b h.:" S Mgdie Clpr

Y | | R EIEEREY

k to add title

=N I R Presentationd - Mirasot BowerPomt -mx
&)
) Home | masert | Dedgn  Animations  ShdeShow  Reiew  Yew Devesoper  Aoobat

o
il BER y g 1y 3y = - o)
a| B3 L= {F = “ L e e | ] LS54 (] 2 'uli] &3 ‘a
Tavle Ficture O Phele Shapei Smastat Chan Hyuemm r est  Header WordAnl  Dats i wel Otpect Mowe Jound
2 At Album - & Bou & Faoler & Time Numbe i

Tabirs Dhuatiatiom Liriks Text Wrdia S
(T 5~ — | TR 1] F 1 0 1 7

C!uj o8 Preteftation] - MIErseor PovsPoint
= Mome | Insen Desgn  Animationt  SlideShow  Redew  View  Developer  Acol

i
Test  Header Wor
Bos & footer

(—
m] WHo-0 s Fresertation] < Micrasont P l n,mu‘w,l -mx
L deme.  uen Design  Arimabions  ShdeShow  Review Developer  Acrobat L
SENSOO - (g | |2 anerms] A- | B 2

= RE

DAL L. = | Theme Colors - | Wy
s4AL - E AOm EEEEEEE- %y i)
Innert Shapes Uague Stytes g ange T

T pm—— | | 11|

i : = Standdand Colors
| L1 fEEEEN
t Fil H
s 1 M Fill Colors d tltle
- dl paue.
A grasem
2 Tedue

© 2010, BSM Consulting



